
Letter Of Credit Payment Terms

Subject: Letter of Credit Payment Terms

Dear [Recipient's Name],

I hope this letter finds you in good health and high spirits. I am writing to confirm the agreed-upon

payment terms for the Letter of Credit (LC) opened in connection with our recent business

transaction. This letter serves as an official document outlining the terms and conditions of the

payment through the Letter of Credit.

[Your Company Name], represented by me as [Your Designation], and your company, [Recipient's

Company Name], have entered into a business arrangement for [briefly describe the nature of the

transaction, e.g., purchase of goods, services, etc.].

In accordance with our agreement, we have arranged for payment to be made through a Letter of

Credit, and the following terms have been established:

1. Issuing Bank: [Name of the Bank issuing the Letter of Credit]

2. LC Number: [The unique identification number of the Letter of Credit]

3. Amount: [Total value of the Letter of Credit]

4. Expiry Date: [Date on which the Letter of Credit will expire]

5. Beneficiary: [Your Company Name and Address]

6. Applicant: [Recipient's Company Name and Address]

7. Goods/Services Description: [Detailed description of the goods or services to be provided]

8. Documents Required: [List of documents required for payment under the LC]

The payment under the Letter of Credit will be processed upon the fulfillment of the terms and

conditions specified in the LC, including the submission of the required documents mentioned in

point 8 above. We kindly request you to adhere to the specified guidelines to ensure a smooth and

timely payment process.

In case of any discrepancies or concerns related to the Letter of Credit, please contact us

immediately. We are committed to resolving any issues promptly to ensure a successful transaction.



Please note that the terms and conditions mentioned in this letter are legally binding and govern the

payment process for the above-mentioned transaction.

Thank you for your cooperation and partnership throughout this transaction. We look forward to a

long-lasting and mutually beneficial relationship.

Should you have any questions or require further clarification, feel free to reach out to us at [Your

Email Address] or [Your Phone Number].

Sincerely,

[Your Name]

[Your Designation]

[Your Company Name]


