
Letter Of Inquiry Grant

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Today's Date]

[Grant Foundation Name]

[Foundation Address]

[City, State, Zip Code]

Subject: Letter of Inquiry - Grant Application

Dear [Grant Foundation Name],

I hope this letter finds you well. I am writing to express my interest in applying for a grant from [Grant

Foundation Name] to support our organization's [project/initiative/program].

Introduction:

[Introduce your organization and provide a brief overview of its mission and history. Describe your

organization's goals and how it aligns with the mission of the grant foundation.]

Project Overview:

[Explain the specific project/initiative/program for which you are seeking funding. Include the

objectives, target beneficiaries, and the anticipated impact of the project on the community or target

audience.]

Need Statement:

[Provide compelling evidence of the problem or issue your project aims to address. Use relevant

statistics, data, or stories to illustrate the significance of the issue and the necessity for your project.]

Project Implementation:

[Outline the steps and activities involved in the project's implementation. Include a timeline and key



milestones.]

Budget:

[Present a detailed budget for the project, breaking down the expenses and how the grant funds will

be utilized. Be transparent and realistic about the funding needed for successful project execution.]

Sustainability:

[Explain how the project will be sustained beyond the grant period. Demonstrate your organization's

capacity to secure additional funding or support to continue the project's impact.]

Organizational Capacity:

[Highlight your organization's strengths, previous successes, and relevant experience that

demonstrate your ability to execute the proposed project effectively.]

Conclusion:

[Reiterate your gratitude for the opportunity to submit a letter of inquiry and express your enthusiasm

for the potential partnership with the grant foundation. Provide contact information for any further

questions or clarifications.]

Thank you for considering our request. We believe that our project aligns well with the mission and

vision of [Grant Foundation Name] and has the potential to make a significant impact on our

community. We look forward to the opportunity to provide further information and discuss our

proposal in greater detail.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization Name]

[Your Organization Website]

Enclosures:

1. [List any additional documents or attachments that support your letter of inquiry, such as

organizational brochures, project proposals, financial statements, etc.]


