Casual Event Reservation Email

Subject: Reservation Request

Hi [Venue Name],

la€™d like to book a space at your venue for [Event Type] on [Date] starting at [Time]. The
expected number of attendees is [Number].

Please let me know if the space is available and any requirements we should meet. Thanks in
advance for your help!

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/letter-of-making-reservation




