
Letter Of Permission To Use Premises Or Facilities

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Owner/Manager's Name]

[Premises/Facility Name]

[Address]

[City, State, Zip Code]

Subject: Request for Permission to Use Premises/Facilities

Dear [Owner/Manager's Name],

I hope this letter finds you in good health and high spirits. I am writing to formally request your

permission to use the premises/facilities of [Premises/Facility Name] on [specific dates and times]

for [reason for usage]. I assure you that our purpose is legitimate, and we will abide by all rules,

regulations, and guidelines set by the management.

Here is a brief outline of our intended use:

Event/Activity: [Description of the event or activity]

Date(s) and Time(s) of Use: [Specific dates and times]

Expected Number of Participants: [Estimated number of people involved]

Nature of the Event: [Briefly explain the nature and purpose of the event/activity]

We acknowledge the importance of taking care of the premises/facilities during our use and will be

responsible for any damage or disruption caused. We will adhere to all safety protocols and will

make sure that the area is left in the same condition as we found it.

Furthermore, we are more than willing to provide a security deposit or any other form of assurance



required by your organization to grant us access to the premises/facilities.

If you require any additional information or documents to process this request, please do not

hesitate to contact me at [your phone number] or [your email address].

We sincerely hope for your favorable response and appreciate your kind consideration of our

request. We believe that the successful execution of our event/activity will not only benefit us but

also contribute positively to the reputation of [Premises/Facility Name].

Thank you for your time and cooperation. We look forward to hearing from you soon.

Yours sincerely,

[Your Name]

[Your Title/Position (if applicable)]

[Organization/Group Name (if applicable)]


