
Confirmation for online meeting attendance

Subject: Attendance Confirmation for Online Meeting

Dear [Organizer's Name],

Thank you for inviting me to the virtual meeting on [Date] via [Platform Name]. I confirm my

attendance and have tested my access to the meeting link.

If there are any technical guidelines or specific documents to review beforehand, please share them

with me. I look forward to the discussion and collaboration during the session.

Warm regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/meeting-attendance-confirmation-email


