
Tentative attendance confirmation awaiting details

Subject: Tentative Attendance Confirmation

Dear [Organizer's Name],

Thank you for inviting me to the meeting on [Date]. I am confirming my tentative attendance and will

finalize once I have received the complete agenda and timing details.

Please keep me updated in case of any schedule changes or additional materials needed before the

meeting.

Sincerely,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/meeting-attendance-confirmation-email


