Warm and emotional confirmation

Subject: Confirmation of Our Upcoming Meeting

Dear [Recipient's Name],

| am delighted to confirm our meeting on [Day, Date] at [Time]. It truly means a lot to have this
opportunity to sit together and share perspectives on [topic].

| believe this meeting will be not only productive but also meaningful for both of us. Please let me
know if thered€™s anything | can do in advance to make our discussion smoother.

With appreciation,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/meeting-confirmation-letter




