
Provisional Appointment Letter

Subject: Provisional Appointment as [Role]

Dear [Recipient Name],

This letter serves to provisionally appoint you as [Position] at [Company Name] from [Start Date]

until the completion of the probationary period ending [End Date].  

All terms and conditions will be finalized upon successful completion of the probation. Please

confirm receipt and understanding of this provisional appointment.

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/model-appointment-letter


