
Request to transfer utility services to a new name

Subject: Name Transfer Request for Utility Connection

Dear [Service Provider Name],

I request the transfer of my [Utility Service: Electricity/Water/Gas] connection, account number

[Account Number], from [Old Name] to [New Name]. All supporting documents, including proof of

residence and ID, are attached.

Kindly confirm once the transfer is complete.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/name-transfer-letter-format


