
Short email for urgent order cancellation

Subject: Urgent: Cancel My Order [Order Number]

    Hello [Company Name],

    Please cancel my order [Order Number] placed on [Date].  

    I apologize for the inconvenience and appreciate your quick response.  

    Thank you,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/order-cancellation-letter


