Preliminary offer for internship position

Subject: Provisional Internship Offer

Dear [Candidate Name],

Congratulations! We are excited to extend a provisional offer for the [Internship Position] at
[Company Name] for the upcoming [Term/Duration].

Please note this offer is provisional, pending completion of all required documentation and
approvals. A formal confirmation will follow once these conditions are met.

Kindly acknowledge receipt of this provisional offer and confirm your interest by [Date].
Best regards,

[HR Contact Name]

[Company Name]

[Email/Phone]

Get more templates here: https://www.lettersandtemplates.com/letters/provisional-offer-letter




