
Informal Purchase Order Acceptance Message

Subject: PO [PO Number] Received

Hey [Recipient Name],

Just letting you know we got your Purchase Order [PO Number] and everything looks good.

Weâ€™ll start processing it from [Start Date].

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/purchase-order-acceptance-letter-format


