Informal email recommendation for employee

Subject: Recommendation for [Employee Name]

Hi [Recipient Name],

| am writing to recommend [Employee Name] for your team. | have had the pleasure of working with
[him/her] for [X years] at [Company Name], and [he/she] consistently shows professionalism,
creativity, and a great work ethic.

| believe [Employee Name] will be an excellent addition to your organization. Please reach out if you
want to discuss further.

Best regards,

[Your Name]

[Title]

[Company Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/recommendation-letter-for-employee-from-employer-or-

manager



