Recommendation Letter For Salary Increase

[Your Name]

[Your Title/Position]

[Company Name]

[Company Address]

[City, State, ZIP Code]

[Date]

[Recipient's Name]

[Recipient's Title/Position]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Subject: Recommendation for Salary Increase

Dear [Recipient's Name],

| hope this letter finds you well. | am writing to provide a strong recommendation for a salary
increase for [Employee's Name], who currently holds the position of [Employee's Job Title] in
[Department/Team Name]. | have had the privilege of working closely with [Employee's Name] for
[Duration of Time] and have consistently witnessed their dedication, expertise, and valuable
contributions to our organization.

Over the course of [Employee's Name]'s tenure with us, they have consistently displayed
exceptional performance in their role. Their commitment to achieving excellence is evident in the
consistently high-quality work they produce and their ability to meet or exceed all set goals and
targets. Notably, [Employee's Name] has played a significant role in [mention any specific
achievements or projects they excelled in].

Furthermore, [Employee's Name] has demonstrated outstanding leadership skills, fostering a

collaborative and positive work environment. Their ability to communicate effectively, both within the



team and with other departments, has been instrumental in resolving complex issues and driving
successful cross-functional initiatives.

Apart from their technical competencies, [Employee's Name] exhibits a strong desire for personal
and professional growth. They actively pursue opportunities for learning and skill development,
which has resulted in notable improvements in their performance and added value to the company.
Considering the above points, | strongly believe that [Employee's Name] deserves a well-earned
salary increase. Their contributions have not only positively impacted the success of our team but
also enhanced the overall performance of the company. A salary increase would not only be a
recognition of their hard work but also a motivating factor to continue their dedication and
commitment to excellence.

| kindly request you to consider my recommendation seriously and initiate the appropriate steps to
implement a salary increase for [Employee's Name]. | am confident that this action will reinforce our
company's commitment to recognizing and rewarding exceptional talent.

If you require any further information or would like to discuss this matter further, please feel free to
contact me at [Your Email Address] or [Your Phone Number].

Thank you for your attention to this matter, and | am looking forward to a positive response.
Sincerely,

[Your Name]

[Your Title/Position]

[Company Name]



