Polite and Heartfelt Request for Relieving Letter

Subject: Request for Relieving Letter

Dear [Manager/HR Name],

| sincerely thank you for the guidance and support during my time at [Company Name]. As my notice
period concludes, | kindly request the issuance of my relieving letter to facilitate my transition.

| appreciate your assistance in completing this process smoothly.

Warm regards,

[Your Name]

[Employee ID/Department]

Get more templates here: https://www.lettersandtemplates.com/letters/request-for-relieving-letter




