Professional Transfer Request Letter

Subject: Request for Transfer to Another Department

Dear [Manager's Name],

| am writing to formally request a transfer from my current position in [Current Department] to [Target
Department]. This request is motivated by my interest in broadening my skill set and contributing
more effectively to the companya€™s objectives.

| believe my experience in [Current Department] has equipped me with valuable insights that can
benefit [Target Department]. | am confident that this transition will enhance my performance and
overall value to the organization.

Thank you for considering my request. | am available to discuss this further at your convenience.
Sincerely,

[Your Name]

[Employee ID]

[Position]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-transfer




