
Event Hall Reservation Letter

Subject: Event Hall Booking Request

Dear [Manager Name],

I am writing to reserve [Name of Hall] at [Venue Name] for [Event Name] on [Date] from [Start Time]

to [End Time]. Please confirm the booking and share details regarding deposit, seating

arrangements, and available facilities.  

Thank you for your prompt response.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/reservation-letter


