Casual Resignation Email
Subject: Stepping Down

Hi [Managera€™s Name],

| wanted to let you know that I&€™II be resigning from my role at [Company Name]. My last
working day will be [date].

[tA€™s been a great experience, and | appreciate all the support. IA&€™Il make sure to hand
things over properly before leaving.

Thanks again for everything.

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/resignation-letter-short




