
Standard formal salary confirmation letter

Subject: Salary Confirmation for [Employee Name]

Dear [Recipient's Name],

This is to formally confirm that [Employee Name], holding the position of [Designation] at [Company

Name], has a monthly/annual salary of [Amount]. 

The above information is provided upon the employee's request for official purposes and is accurate

as per our records.

Please contact the HR department at [Email/Phone] for any further verification.

Sincerely,  

[HR Manager Name]  

[Designation]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/salary-confirmation-letter-from-employer


