Formal Confirmation Letter

Dear [Customer Name],

We are pleased to confirm your purchase of [Product/Service] on [Date]. Your order number is
[Order Number]. The shipment is scheduled for [Delivery Date], and all details are as per the agreed
terms.

Thank you for your business. Should you have any questions, feel free to contact our sales team.
Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/sales-confirmation-letter




