
Sales Inquiry Letter Sample

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Email Address]

[Your Phone Number]

[Today's Date]

[Recipient's Name]

[Recipient's Job Title]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this letter finds you well. My name is [Your Name], and I am writing to inquire about your

company's products/services and explore potential business opportunities.

I recently came across your company [Company Name] and was impressed with the reputation you

have built in the [industry/market sector] sector. I am particularly interested in learning more about

[specific product/service] and how it aligns with our business needs.

Our company, [Your Company Name], is a [briefly describe your company and its activities]. We

have been successfully serving our customers for [mention number of years] and are continually

looking for innovative and high-quality solutions to meet our customers' demands.

To better understand the capabilities and benefits of your [specific product/service], I would greatly

appreciate receiving the following information:

1. A comprehensive product/service catalog with detailed specifications and features.

2. Pricing and payment terms for bulk orders, if applicable.

3. Information about any ongoing promotions or discounts.



4. Delivery timelines and shipping options.

5. Testimonials or case studies from your existing clients, if available.

6. Any relevant certifications or quality assurance measures in place.

7. Availability of customizations or personalized solutions.

Please feel free to include any other relevant information that you believe would be helpful for our

evaluation.

If possible, I would also like to schedule a call or meeting with your sales team to discuss the

potential collaboration further. This would provide us with an opportunity to address any specific

questions we may have and explore the potential for a fruitful partnership.

You can reach me via email at [Your Email Address] or by phone at [Your Phone Number]. I am

available at your convenience.

Thank you for considering my inquiry. I look forward to receiving the requested information and

exploring the possibility of working together.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Company Website, if applicable]


