
Informal School Admission Request Email

Subject: Request for Admission for [Childâ€™s Name]

Hi [Principalâ€™s Name],

I hope you are doing well. I would like to request admission for my child, [Childâ€™s Name], in

[Class/Grade] at [School Name]. Please let me know the process and any forms that need to be

completed.

Looking forward to your response.

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/school-admission-application-letter


