
Provisional Service Certificate Letter

Subject: Provisional Service Certificate

Dear [Employee Name],

This is to provisionally certify that [Employee Name] has been employed with [Company Name] as

[Designation] from [Start Date] to [End Date]. The certificate is issued pending completion of all

formal exit procedures.

We acknowledge their contributions and dedication during their service period.

Regards,

[Authorized Signatory Name]

[Designation]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/service-certificate-letter


