
Solicitation Request Or Seeking Sponsorship Sample Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Subject: Solicitation Request for Sponsorship

Dear [Recipient's Name],

I hope this letter finds you well. My name is [Your Name], and I am writing on behalf of [Your

Organization or Project Name]. We are a [briefly describe your organization's mission and activities,

such as a non-profit organization, community project, sports team, educational initiative, etc.]. We

are committed to making a positive impact in our community and beyond.

The purpose of this letter is to request your support and sponsorship for our upcoming

[event/fundraiser/activity]. This [event/fundraiser/activity] plays a crucial role in helping us achieve

our goals and furthering our mission. However, we cannot do it alone and need the support of

generous partners like [Company/Organization Name].

We believe that your company shares our values and commitment to [mention the shared goals or

values]. Your contributions and involvement in this endeavor will not only enhance our

[event/fundraiser/activity] but also showcase your commitment to the betterment of the community.

In return for your sponsorship, we offer a range of benefits, including but not limited to:

1. Prominent display of your company's logo on [mention marketing materials like banners, flyers,



website, social media, etc.].

2. Verbal recognition during the [event/fundraiser/activity] opening/closing ceremony.

3. Opportunity to set up a booth/stall to showcase your products/services at the [event].

4. Mention in press releases and media coverage related to the [event/fundraiser/activity].

5. Social media shout-outs and acknowledgment of your support on our official platforms.

We have enclosed a detailed sponsorship proposal that outlines the various sponsorship levels and

associated benefits. We are open to discussing custom packages that align with your company's

specific interests and requirements.

Your sponsorship will not only make a difference in the success of our [event/fundraiser/activity] but

will also help us continue our vital work in the community. We are confident that your involvement

will be a win-win partnership, creating positive brand visibility and showcasing your commitment to

social responsibility.

We would be grateful for the opportunity to meet with you to discuss this further and address any

questions or concerns you may have. Please feel free to reach out to us at [Your Phone Number] or

[Your Email Address].

Thank you for considering our request for sponsorship. We look forward to the possibility of

partnering with [Company/Organization Name] to make a lasting impact in our community.

Sincerely,

[Your Name]

[Your Title/Position (if applicable)]

[Your Organization or Project Name]

[Enclosure: Sponsorship Proposal]


