
Quick Apology Email

Subject: Apologies

Hi [Recipient Name],

We apologize for the inconvenience caused by [brief description of the issue]. Weâ€™re working to

fix it as soon as possible.

Thank you for your understanding.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sorry-for-the-inconvenience-letter


