
Provisional Termination Letter

Dear [Employee Name],

This letter is to inform you that your employment with [Company Name] is under review, and a

decision has been made to provisionally terminate your employment effective [Date], pending [final

review/appeal process].

You are requested to submit any clarifications or documents before [Deadline Date]. Your benefits

and final pay will be processed following the conclusion of this review.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/termination-of-employment-letter


