
Simple Thank You Email for Leave Approval

Subject: Thank You for Approving My Leave

    Hi [Managerâ€™s First Name],

    Thank you for approving my leave request for [dates]. I really appreciate your quick response and

understanding.

    Iâ€™ve made sure that my work is up to date and shared necessary details with the team for a

smooth handover.

    Thanks once again for your support.

    Best,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/thank-you-letter-for-leave-approval


