
Casual Informal Training Acknowledgement Message

Hello [Participant Name],

Just a quick note to say weâ€™ve received your attendance confirmation for the "[Training Name]"

held on [Date]. Thanks for joining in and making it a successful session!

Cheers,

[Trainer Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/training-acknowledgement-letter


