
Recommendation for an employee to transfer between departments

Subject: Departmental Transfer Recommendation

Dear [HR Manager Name],

I would like to recommend [Employee Name] for a departmental transfer from [Current Department]

to [Target Department]. [He/She] has consistently demonstrated expertise in [relevant skills] and

would bring valuable contributions to the new team.

Thank you for considering this recommendation.

Best regards,

[Supervisor Name]

[Position]

[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/transfer-recommendation-letter


