
Informal Reminder Message for Performance Improvement

Hi [Employee Name],

I wanted to quickly touch base regarding some areas in your work that need improvement,

especially [specific tasks]. Please take the necessary steps to address these issues.

We are here to support you if you need guidance or resources.

Best,

[Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/warning-letter-for-poor-or-unsatisfactory-performance


