
Employer confirms leave for employeeâ€™s marriage

Subject: Approval of Marriage Leave

Dear [Employeeâ€™s Name],

This letter is to confirm the approval of your marriage leave request. You will be granted leave from

[start date] to [end date], as per your application.

We congratulate you on this joyous occasion and wish you a blessed married life. Please ensure

that all pending tasks are delegated before your leave begins.

Enjoy your celebrations, and we look forward to welcoming you back after your wedding.

Sincerely,  

[Managerâ€™s Name]  

[Title]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/wedding-or-marriage-confirmation-letter


