
Preliminary/Informative Letter

Subject: Wire Transfer Notification

Dear [Recipient Name],

We are notifying you in advance that a wire transfer of [Amount] will be processed from our account

to your account on [Date]. This is to ensure you are aware and prepared for the incoming funds.

If there are any discrepancies or special instructions, please inform us immediately.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/wire-transfer-letter


